
Wilmot Aqatic Aces

Expense Reimbursement Form

Name:

Date:

MEALS FUEL/MILEAGE

(max. $25/day) (attach form)

*Itemized Expenses or Description for "Other"

Cheque #

RECEPITS MUST ACCOMPANY EXPENSE REPORT

Approved by Date

AMOUNT

TOTAL

Sub-Total

Less (not eligible or advances)

TOTAL REIMBURSEMENT
DESCRIPTIONDATE

DATE EVENT (Meet or Function) AIR & TRANS. LODGING REG. FEES OTHER*



Wilmot Aqatic Aces

Expense Reimbursement Form

Mileage Expenses (Complete and Attach to Expense Report)

Date Event (Name of Meet or Function) Total Distance

From To travelled (km)

Total km's

x Rate ($0.50/km)

Total  transfer this amount to fuel/milage column on expense claim form

Travel


